mamboSchools Tutorial

Content/Web Page Series ..

2: Creating a New Web Page and Adding the
Page to a Menu Item

This web application print manual will educate and introduce web managers
to the content component within your mamboSchools™ site.

The content component allows you to add and edit web pages within your

site. You use the content component to update the scrolling billboard or an-
nouncement areas within your site.
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Step 1: Creating a New Web Page

Creating a New Web Page

System ~ Users ~ Menus ~ Conte 1 Jomponents ~ Extensions ~ Help ~ mamboSchools [.. & @& ~
L]
. . Ped . Soon after opening your new site, you will need
Article Manager: Articles Joomial X .
ge to create a new web page, and not just edit
© New 2 . )| & Edit +" Publish @ Unpublish Featured & Archive [v Check In T Trash [m] Batch @ Help  Options one that already exists.

E - ol e e Title ascending (20 ~ You learned about editing web pages in the
Categories first of three manuals. In this exercise, we will
Featured Articles v Status Title ~ Access Author Language Date Hits ID be creating a new web page.

9 7| - Category: Undefined -0001-11-30 0 6 . .
There are two major parts to creating a new
v | & ~ | 1-io-1 Initiative Approved Public Super User Al 2011-11-08 0 30 web page:
Category: Front Page Tabbed News
V% = | 1-o-1 Initiative Approved Public Super User Al 2011-11-06 62 31 a. The creation and authoring of the page.

Category: News

b. Defining a link on your main menu naviga-

v || A Blue-Ribbon Schooll Public Super User All 2011-11-06 1 28 . .
Category: Front Page Tabbed News tion that when clicked opens your new
page.
V|- A Blue-Ribbon Schooll Public Super User All 2011-11-06 48 29

Category: News

Our first of two steps is to create the page.

| | = | About Our School Public Super User All 2011-11-07 53 34
Caregory: Genaral - Informaten 1. Move to the admin side of your site. At the
V][ = | Activities Abound at mSD Public Super Usar Al 2011-11-08 0 32 control panel, select the ‘Content’ menu >
Caweoy_ErptBagajisbbad e Article Manager. Again, a list of all of the
v || Activities Abound at mSD Public Super User Al 2011-11-06 68 33 Site Web pages appear‘

Category: News

2. We are not editing an existing page, so we
need to create a new one. In the upper-
right toolbar, select the ‘New’ button. The

© [~ | Ghosts Public Super User Al 2005-06-03 0 8 ‘New’ button is a green circle with a plus
Category: School Blog on 'It

LR« Audio & Podcasts in Content Public Super User All 2008-08-03 a 5
Category: School Blog

(= BIE~E Image Gallery in Content Public Super User Al 2008-06-03 a 7
Category: School Blog

v || - Information Public Super User All 2009-06-03 33 11
Category: General - Information

= mamboSchools District News Posts Public Super User All 2008-08-03 75 2
Category: General - Information



Step 1: Creating a New Web Page (cont)

L U Rl Creating a New Web Page (cont.)

/ Article Manager: Add New Article ’*Joomlcx!’ After clicking the “New” button, you are ready
to prepare your article:

=+ Save & New € Cancel

1. Click into the Title area. Type the title you

) . _ wish the public to view. In our example,
Tite* | 2016 Blue Ribbon School a Alias we are creating a page called ‘2016 Blue
Ribbon School’.
Content Publishing Images and links Options Configure Edit Screen Permissions

2. Click at the (web page) category dropdown.
You can use the default category that ap-

Category *
[Source] gory R R
— pears (Uncategorized) OR click at the cat-
@ | | Styles = Format = Fontfamily = Fontsize = egory dropdown menu and select a category.
o] | [ |2 om0 | [ I = DD ba| E(E|E Tags
Bl zluls |l e[ Ta@E NOTE: Categories are used to organize and
== — == T— store your web pages. They become impor-
el i 4| E tant searching tools as your collection of web
the 2016 Blue-Ribbon School Award was given to Principal Rodney Rich during an all-school ceremaony held on September 7th. Status pages grow larger’ It is recommended that
Lorem ipsum dolor sit amet, consectetur adipiscing elit. Pellentesque cursus lacus vitae urna sollicitudin accumsan. Mulla vel # you select a storage category other than the
erat metus. Sed vel fringilla dolor. Published ‘U . d, d I
Phasellus faucibus metus et est facilisis guis facilisis nisi aliqguam. Ut eleifend dictum lorem, quis convallis mi condimentum at. ncategorlze efau t.
Suspendisse sed diam dui, ut fringilla lectus. Aliguam et dui ipsum. Aenean ac nisl est. Lorem ipsum dolor sit amet, consectetur
adipiscing elit. Aenean id sollicitudin ipsum. Aliquam mi mauris, sodales sit amet posuere eu, suscipit id massa. Curabitur sed Featured . . .
tellus quis leo consequat fermentum. Curabitur lorem tortor, interdum at ornare viverra, facilisis ac nisi. Sed sagittis, justo sed 3. Click into the text area. Type your article.
dignissim aliquam, nulla dolor tincidunt purus g ementum neque purus rhoncus ligula. Vestibulum convallis tellus a urna Yes “
venenatis faucibus dapibus nunc sodales. 1 hicula eleifend volutpat. In consectetur adipiscing magna, guis sagittis velit . .
condimentum venenatis. Ut vitae nisi metus 4. If des1red, use text formattlng menus and
Mauris nisi orci, tincidunt vel posuere id, feugiat vitae tellus. Phasellus gquis ligula justo. Fusce sit amet mauris sem. Curabitur Access bUtton commands. (See Content Manual 1
justo nisl, luctus nec pellentesque a, tincidunt quis urna. Aliguam lacus metus, euismod sit amet adipiscing et, tincidunt non : of 3 age 6)
! 1 3 1acus 1 : ‘ Public - , pag .
libero. Mullam dolor erat, cursus eget vehicula eu, placerat quis velit. Aliguam vulputate bibendum lorem, sed maollis urna
cursus a. Munc ante odio, sollicitudin non porta cursus, commodo eget nisl. Suspendisse potenti. Cras at ipsum at massa iaculis
tincidunt egestas ac tellus. 5. After authoring your article, click the ‘Save
Language : . ’ .
Donec risus leo, congue vitae ultrices non, semper guis purus. Nullam ligula dolor, euismod id feugiat quis, porttitor in purus. & Close’ button (a) in the upper rlght but-

ton bar. You will return to the Article Man-

ager. Remember, clicking the ‘Save’ button

Phasellus bibendum dignissim odio, vitae sollicitudin leo hendrerit vitae. Quisque mi dolor, ultricies quis semper ac, porta vitae . i
neque. Duis volutpat urna eu tellus ornare venenatis. (b.) will also save, but keep you within the
web page editor.

Fusce sit amet mi nunc, eu hendrerit purus. Aliguam augue risus, viverra non eleifend sed, egestas eu augue. Phasellus All
vehicula urna lacus, ac mallis dui. Aliqguam erat volutpat. Aliquam a tellus eu diam luctus westibulum. Aliquam at justo lectus.

Path: Words: 324 Y

&, Document 7" Magic Window (3 Article ad Image 1) Page Break % Read More



Step 2a: Adding a Main Menu Link

Adding a Main Menu Link

Figure 1 Figure 1
Home Info Students Athletics Parents Faculty Contact 1. In our example, we WOUld l1ke tO add the
“About Our Schools” content (web) page
under main menu ‘Info’ link.
T e e Figure 2
Access the admin side of your web site.
School Status 2. Select the ‘Menus’ menu ‘Main Menu’ (This

link will have a home icon beside it.). The
menu item manager (main menu) will ap-
pear.

&

System ~ Users ~ Menus ~ Content + Components ~ Extensions ~ Help ~ mamboSchools [...& & ~
NOTE: The main menu manager displays a
vertical representation of your horizontal main
menu.

* Joomlal

Main Menu ¢ 2 Add New Menu ftem & .0, Home || C Rebuild || [ Batch @ Help

| User Menu

e}

3. Locate the button bar and click the ‘New’

M Menus Ma Mobile Menu | — Q Search tools ~ Clear : :
witte
portable | Job Applications f button. The menu item type screen will
Kunena Menu Ordering ascending | |20 ~ appear.

- Select Status - - Select Max Levels - - Select Access -

- Select Language -

- Status Title Home Access Language ID
H v Home (Alias: home-2) Public Al 195

Articles » Featured Articles

H v |— Home Page Gallery (Alias: home3) i Public Al 194
— Aticles » Featured Articles

H v |— Home Page Marketing (Alias: home) %4 Public All 101
— EasyBlog » Frontpage Blog Layout

i v Info Public Al 108
External URL

H v |— Document Library (Alias: document-library) i Public All 109
— DOCman « Higrarchical Document List

H a |— Lunch Menu {Alias: lunch-men) i Public All 110

— Component 'com_lunchmenus' does not exist

Figure 2

o |— EAMe ifliae: fancl P Dkl an 141



Step 2b: Defining a Main Menu Link

- M-  Defining a Main Menu Link (cont.)
H— /'f_] i For our example, we are going to create a menu
= - oomial ple, going
el e 2 b e Ul link called ‘A Blue-Ribbon School!” that links to
T e e our article/web page in the Article Manager.
Figure 1
Menu Title * | A Blue-Ribbon School! 0 Alias o-generate from tit
1. Add the title in the ‘Menu Title’ area: A

Blue-Ribbon School!. This short title will be
seen by the public within your main menu.
You can title the link the same as the title of

Details Options Link Type Page Display Metadata Meodule Assignment

Menu tem Type * Single Article Sselect 2, i e— your web page. However, if you web page
Main Menu = title is long it may not fit the width of your
Select Article * Select an Article [ select menu.
Parent [tem
Link index.php 7option=com_content&vie (- Info = 2. Let’s first select the ‘Menu Item Type’. Click
: the blue ‘Select’ button.
Target Window Parent v Ordering

Figure 2

Ordering will be available after saving

Template Style - Use Default = 3. From the list, select ‘Articles’. Note: Seven
(7) other article menu items types appear.

Articles e 4. Select ‘Single Article’. This item type cre-
Ehiak - e ates a link to a single article in the Article
Archived Articles Display all archived artic Yes “ Manager.
Category Blog Displa T
CfDispIa\,rs article introductions in a single or 27Y Public i

multi-celumn layout.
Create Article Create a new article

Language
Featured Articles Show all fea 3 ( ple categories single o Al -
List All Categories Sho of all t e categ C MNote

Single Miclee 5

Configuration Manager

=%, . Contacts

Figure 2

Figure 1 DO




Step 2b: Defining a Main Menu Link (cont)

I EE - Defining a Main Menu Link (cont.)

: a4 I
Menu Manager: New Menu ltem Joomial Now, we will tie our article/web page to this

e N link.
JSave&e = Save & New @ Cancel © Help

Figure 3

MenuTitle* | A Blue-Ribbon School! Alias
5. After the menu item type was selected, lo-

cate the ‘Select Article’ area below it. Click

Details Options Link Type Page Display Metadata Module Assignment
i ’ the ‘Select’ button.

Menu ltem Type * Single Article i Select Misie i et Figure 4
Main Menu -
Select Article * A Blue-Ribbon School! [ select a 6. Your article manager list will appear. Scroll
Parent ltem through the list (or use the search area) to

( 1 locate your web page title. Click the title.

Link index. phpPoption=com_content&vie | - Infa ) In our example we will click the ‘A Blue-
_ - —_— Ribbon School’ article. The title of the web
f il i P page will now appear before the select but-
Ordering will be available after saving ton. NOTE: This article manager list does
Template Style - Use Default - not allow you to edit the web page, only

Stat ) . : .
j— define the title. Edit web pages outside
the menu area, using the ‘Content’ menu >

Article Manager.

1ge
Filter: Q, search | X Clear Figure 4 “ Now let’s actually assign our new menu item
under one of the current ones.
- Select Access - v | - Select Status - v - Select Category - |+ | - Select Language - %
Title « Access Category Language Date ID - F1gure 3
Undefined -0001-11-30 6 o ,
o _ 7. Click into the ‘Parent Item’ area and use
1-to-1 Initiative Approved Public Front Page Al 2011-11-06 30 . .
Tabbed News the side scroll bar to move through the main
1-to-1 Initiative Approved Public News Al 2011-11-06 3 i I"n.enu l1nks.. S?lect the link you want the
_ _ Single Article’ link to appear below. (In our
2016 Blue Ribbon School Public Parents All 2014-02-23 39 . ¢ 5 s
example, we clicked the ‘Info’ link.)
A Blue-Ribbon School! Public Front Page All 2011-11-06 28
Tabbed News ) ‘ y
8. From the button bar, click the ‘Save & Close
A Blue-Ribbon Sc Public News Al 2011-11-06 29
button.
About Our School Public General - Al 2011-11-07 34
Information . .
You can return to the public side. Be sure to
Activities Abound at m8D Public Front Page All 2011-11-06 32 ¢ ’ s
Tabbed News select the ‘Home’ link or refresh your browser.
F]gure 3 Activities Abound at mSD Public News All 2011-11-06 33 Your ngw hnk W]l.l. appear Wlth]n your Chosen .
menu item. When selected, the web page will
Audio & Podcasts in Content Public School Blog Al 2009-06-03 5

appear.




